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Agenda

Data Preparation and PreliminaryAnalysis

Validating and Editing

Coding

Data Entry

Data Cleaning

Tabulation of Survey Results

Data Mining



Preliminary data preparation techniques



Preliminary data preparation techniques





Sample questionnaire

consumer survey on

chocolate consumption

pattern



Treatment of Unsatisfactory Responses: 

Assigning missing values, 

Returning to the field, 

Discarding unsatisfactory responses

Discarding unsatisfactory responses

•Proportion of unsatisfactory respondents is very small compared with the sample size

•Respondents with unsatisfactory responses do not differ from other respondents

characteristics

•Unsatisfactory responses for each respondent are proportionately more in each questionnaire

•Responses on key variables are missing

•To reiterate, editing has to be done with patience and care because it is an important step in the

processing of questionnaires.



Coding

Сoding is the process of assigning numbers or
other symbols to answers in order to group the
responses into limited categories.

i.e:

‘landlord’ ----- ‘LLD’ 

‘tenant’ -------‘TNT’



A researcher should follow four rules

1. Appropriate: Categorization should help to
validate the hypotheses of the research study.

2. Exhaustive: When multiple-choice questions are
used, an adequate list of alternatives should be
provided to tap the full range of information from
respon- dents.

3. Mutually Exclusive: Complying with this rule
requires that a specific alternative is placed in one and
only one cell of a category set. 

4. Derived: Every class in the category set is defined
in terms of one concept.



Code book



Example of coding for an open-ended

question



The ways researchers enter the data

Optical Scanning

Barcode Reader

Voice Recognition








